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	Please complete this form in full and return it with the documents requested for the attention of the Housing Team at Partners.  

Please note that your application will only be considered in the following circumstances:

· Requests to join a household will be agreed provided that the prospective household member can demonstrate the relevant relationship to the tenant if applicable.

· Where the new household member is to provide or receive care, proof of care in the form of documented care plan will be required.

· The property must be your only or principal home and you intend to occupy the dwelling as your only or principal home.

Your application may not be agreed if the above conditions are not met, or if you would become statutorily overcrowded.

Further, please note that if you need larger accommodation as a result of someone joining your household, you are unlikely to be re-housed any quicker due to a lack of suitable properties. By applying for someone to join your household, you must be prepared to live with them in your present accommodation, which may be for along time.

If you need any assistance completing this form please contact your local area housing office or seek independent legal advice.




1. Main tenant’s details:

	Full name
	

	Your date of birth
	

	Your address
	

	Tenancy start date
	
	No. of bedrooms at your address
	

	Home telephone no.
	
	Mobile telephone no.
	


2. Proposed new member of the household details:
	Your full name
	

	Your date of birth
	

	Relationship to tenant
	

	How long have you been living at the above address?
	

	Home telephone no.
	
	Mobile telephone no.
	


If you have lived somewhere else during the past 5 years please provide details:

	Dates
	Full Address
	What was your status there e.g. tenant, lodger, owner?

	
	
	

	
	
	

	
	
	

	
	
	

	Do you own any other property?
	Yes

No


	If ‘Yes’, please give details:

	Do you have a tenancy of any other property?
	Yes

No


	If ‘Yes’, please give details:


3. Supporting Documents

In order for the council to consider this application to officially join a household you need to send us the documents shown in the table below. If you have difficulty providing any of this proof please discuss this with the Tenancy Management Adviser.

	Tick if enclosed
	
	What we need

	
	
	Tenant

	
	1
	Copy of official document confirming your identification 

Do you possess a passport, or driving licence?  Yes / No?

If no, you must provide a copy of your birth certificate plus copies of 2 other documents confirming your identification, one of which should be a current photo form of ID where possible.  

State what documents have been included:
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	2
	Proof of residence (an official document confirming that you have resided at the property for the last 12 months)




	
	
	Proposed new member of the household

	
	1
	Copy of official document confirming your identification 

Do you possess a passport, or driving licence?  Yes / No?

If no, you must provide a copy of your birth certificate plus copies of 2 other documents confirming your identification, one of which should be a current photo form of ID where possible.  

State what documents have been included:
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	2
	Copy of official document confirming your relationship to the main tenant (where applicable) 

e.g. marriage certificate, civil partnership certificate, birth certificate or child benefit documents for children

	
	3
	At least two sets of different official documents confirming you have resided at the property for the last 12 months 
e.g. bank or building society statements, utility bills, driving licence, pay slips, DSS letters, benefit books, child benefit books, legal letters, GP card, credit agreements, official correspondence, etc. 

The documents should demonstrate 12 months continuous residence e.g. bank statements and utility bills dated across the last 12 months. We need to see separate types of proof from two different sources e.g. two bank statements will count as one item of proof


	
	4
	Care Plan and proof of care. Is it 24 hours care, including care throughout the night  requiring the an extra bedroom?



	Please read the declaration below and then sign and date this form

	I hereby apply for ________________________________ (name of new member of the household) to become a member of the above household. I will occupy the property as my only or principle home.
I declare that, to the best of my knowledge, the information given on this form is true and complete.  I understand that if I have supplied false or misleading information, I may be committing an offence and that any tenancy granted to me could be terminated.

I consent to the disclosure of information to other sections of Islington Council and other agencies concerned with my housing and I understand that investigations may be carried out by Islington Council to verify the information I have supplied.



	Print name (main tenant):

	Signature:

	Date:

	Print name (proposed new member of the household ):

	Signature:

	Date:


Data protection statement:  The information provided for this application including the form and the documents you provide as proof will be saved to the tenant’s file and may be disclosed if appropriate for the purposes of preventing or detecting fraud.    We may check the information provided with other council departments or government departments. Your personal information will otherwise be treated as strictly confidential.  

Housing’s privacy notice is published on the council’s website at https://www.islington.gov.uk/about-the-council/information-governance/data-protection/privacy-notice/housing-department-privacy-notice.
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Application approved

            
Yes

No

HO/HA/HATL signed


                         …………………………………………

HO/HA/HATL printed name

                         …………………………………………

Date:
iWorld and tenancy file updated
   
 ………………………………..

Housing benefit advised

             …………………………………………
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FORM OF AUTHORITY / CONSENT

To Whom It May Concern:

I, (name of applicant joining household)……………………………………………

give permission for information requested by Partners for Improvement in Islington and Islington Council to be disclosed to them. The information shall be obtained for the specific purpose of verifying information supplied and connected with this application.   The information requested shall not be used for any other purposes.

Signed (tenant): 

Print name:

Dated:      

Signed (proposed new member of the household):

Print name:                                 

Dated:                    

Data protection statement:  The information provided for this application including the form and the documents you provide as proof will be saved to the tenant’s file and may be disclosed if appropriate for the purposes of preventing or detecting fraud.    We may check the information provided with other council departments or government departments. Your personal information will otherwise be treated as strictly confidential.  

Housing’s privacy notice is published on the council’s website at https://www.islington.gov.uk/about-the-council/information-governance/data-protection/privacy-notice/housing-department-privacy-notice.
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